
HCCP 1.730 Attachment A: Reporting Guidance 

The following flowcharts are meant to provide additional guidance, to help when making reporting decisions.  

If you see something, say something. The entire community has an important role to play in staying alert and sharing 
information. Everyone is encouraged to promptly report concerns, in the interest of maintaining a safe and secure 
environment at Honolulu Community College.  

This guidance document does not create any new policies and/or procedures.   

  



Reporting Guidance for Employees 

Incident 
and/or 

Concerning Behavior

Emergency: 
Immediate and/or 
Imminent Threat

Call 911

Campus Security 
assistance

808-284-1270

Call Campus Security 
808-284-1270

Complete an Incident 
Report

Report to CMT
808-294-9123

Non-Emergency: 
Behavioral Health 

and/or Safety 
Concerns

No serious and/or 
significant incident of 

violence, but behavioral 
health and/or safety 

concerns exist

Student Issue: 
Report to BIT

hccbit@hawaii.edu

Employee Issue:
Report to HR

honcchr@hawaii.edu

May need additional help, 
but unsure if the situation 
rises to a health and/or 

safety issue

Report to Dean, 
Supervisor, and/or 

Department/Division 
Chair

Consider a Report to 
BIT

hccbit@hawaii.edu

mailto:hccbit@hawaii.edu
mailto:honcchr@hawaii.edu
mailto:hccbit@hawaii.edu


Reporting Guidance for Students 

Incident 
and/or 

Concerning Behavior

Emergency: 
Immediate and/or 
Imminent Threat

Call 911

Campus Security 
assistance

808-284-1270

Call Campus 
Security 

808-284-1270

Complete an 
Incident Report

Non-Emergency: 
Behavioral Health and/or 

Safety Concerns

Confidential Resource: 
Wellness Center

hccwell@hawaii.edu
808-845-9180

Non-Confidential Reporting: 
Faculty, Deans, and Reporting 

Offices

Employees Assist 
with Routing and/or 

Direct Support

mailto:hccwell@hawaii.edu



