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l. Purpose

To establish the delegation of authority for the Chancellor of Honolulu Community
College (“HonCC” or “College”) to develop procedures and to implement control of the
Board of Regents policy on use of University of Hawai‘i (“UH” or “University”) owned
facilities.

The purpose of the facilities at HonCC is to support the educational mission and
strategic goals of the college. The facilities are available primarily for programs offered
by and intended for the campus community.

The purpose of this policy is to set priorities for facilities usage, define scheduling
procedures, and establish charges associated with event management and facility
usage. The policy also sets priorities for classroom and workspace allocation. Activities
shall in no way violate the purposes, property, policies, procedures, or regulations of the
University of Hawai'‘i, federal and state laws. All organizations are expected to follow the
rules and regulations governing the particular facility or grounds being used.

Il. Related Policies, Procedures, and Guidelines

° Board of Regents Policy, RP 10.205, Use of University-Owned Facilities

° UH Executive Policy, EP 10.101, Delegation of Authority to Develop
Procedures Regarding the Use of University-Owned Facilities

o UH Executive Policy, EP 10.201, Use of University-Owned Facilities

o UH Executive Policy, EP 10.206, Free Expression on University
Campuses

M. Policy

Space is a central resource of the campus. The allocation of space is conducted in a
consistent and strategic manner designed to optimize the productive use of resources,
and to advance the mission and strategic priorities of the campus.
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A. Principles
Space allocation is driven by the following principles:

o Space is a limited resource of the campus and is not owned by divisions,
departments, or current occupants. However, the advantages of assigning
continuous space for accreditation requirements and/or programmatic
needs will be taken into account.

o Space will be allocated according to the strategic, academic, and outreach
priorities established by the campus.

o Space allocation and reallocation processes should be transparent and
affected programs and individuals should have the opportunity to
participate; however, the ultimate responsibility for allocating space at
HonCC rests with the Chancellor.

Office and classroom space may be reassigned from one department or program to
another based on the priorities listed below. Departments and programs may need to
consider the temporary reallocation of office space for faculty who are expected to be
on sabbatical for a semester or a year.

B. User Category: College-Affiliated Organizations

Organizations or individuals affiliated with HonCC where such an affiliation confers
rights and benefits. The responsibility and authority for on-campus activities of
institutional users must reside with students or employees of HonCC. College affiliated
organizations include:

o College departments, offices, and programs.

. Registered student, faculty, or staff professional and/or work-related
organizations.

J Chartered campus organizations that include those holding a charter from
the UH Board of Regents.

o College-recognized organizations that include learned, academic and
professional societies, and similar organizations within higher education;
City and State governmental agencies; and organizations whose mission
and purpose include providing support and services to the College or
University.

C. User Category: Organizations Without College Affiliation

As a publicly funded institution of higher education, HonCC is not in competition with
other institutions or commercial enterprises in the rental of campus facilities. There are
circumstances, however, in which the nature of the activity is particularly appropriate to
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a campus facility. In these cases, HonCC may enter into rental agreements with
organizations without college affiliation.

D. Types of Use

Registered student, faculty, and staff committees, organizations, and other college-
affiliated organizations may use designated college facilities for activities and events
related to their function and purpose.

Organizations without college affiliation may use designated college facilities for
charitable, civic, community, cultural, or educational activities which are operated on a
not-for-profit basis and do not infringe upon, delay, or conflict with the normal operations
of HonCC.

Organizations affiliated with the college and those without affiliation shall not be allowed
to use campus facilities or grounds for political fundraising activity purposes and/or for
the personal benefit of organizations or individuals where such use is in competition
with other privately owned facilities.

E. Priority of Use

Campus facilities and grounds are provided primarily for the support of the regular
educational function of HonCC and the activities necessary for the support of these
functions. The functions of the College take precedence over all other activities in the
use of campus facilities and grounds.

1. Academic Scheduling of Classroom Space

The scheduling of academic classes has the highest priority. Other uses of college
facilities must not interfere with these activities.

The scheduling of non-credit, including apprenticeship, classes have the second highest
priority.

2. Faculty and Lecturer Office Space

The Office of Academic Affairs, in consultation with department chairs and program
deans and directors, determines faculty and academic affairs staff office assignments.
Since there is a limited amount of office space to accommodate all faculty, it is expected
that office space will be shared.

3. Campus Functions, Events, and Meetings

Registered student, faculty, and staff organizations and other College-affiliated
organizations shall have priority over organizations without College affiliation in the use
of College owned or controlled facilities and grounds.

4. Use By Organizations Without College Affiliation
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The availability of College owned or controlled facilities and grounds for use by
organizations without College affiliation shall be subject to the needs and the
conveniences of the College. In the event of conflicting demands for use of specific
facilities or grounds by organizations without College affiliation, scheduling priority shall
be given to those activities that further the purposes and is in the best interest of the
College.

V. Procedure
A. Facilities Use Request Procedures

The use of campus facilities and grounds by all organization shall be by reservation on
a first-come-first-serve basis subject to the scheduling priorities listed in Section IV.E
Priority of Use.

Requests for use of campus facilities and grounds must be submitted at least ten (10)
work days prior to the scheduled event.

B. Denial of Use

The Business Office will contact (either by telephone or email) the organization /
individual in the event that a facilities use request is denied. The reasons for disapproval
shall be communicated to the requestor at that time.

If the organization / individual wishes to appeal the denial of use decision of the
Business Office, the organization / individual may request a review by the Vice
Chancellor of Administrative Services. The request for review shall be made in writing.
The decision rendered by the Vice Chancellor of Administrative Services will be
considered final.

C. Public Forum Area and Procedures Governing Time, Place, and
Manner of Public Speech Activities

The area on the Makai side of Building 7, Kaukahoku, between the lamp posts, near the
Mall walkway, has been designated as a public forum area at the College whereby
individuals may assemble and engage in public speech activities.

Organizations or individuals requesting use of the designated public forum area or other
areas of campus for public speech activities must receive approvals, in advance, using
the Facilities Use Request Procedures under Section IV.A.

Public speech activities may be conducted in the public forum area and/or other areas
of campus approved for public speech activities provided that such activities are
conducted in an orderly manner and do not interfere with classroom instruction, office or
student privacy, study conditions, meetings and ceremonies, pedestrian or vehicular
traffic, or other functions of the College.
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Individuals participating in public speech activities must comply with UH and HonCC
policies and procedures.

Members of the campus community who believe their free speech rights are threatened
may immediately communicate their concerns to the Vice Chancellor of Administrative
Service or designee.

D.

Solicitation

No solicitation shall be conducted in any building, structure, facility, or on any grounds,
sidewalks, or streets on property owned or controlled by the College.

The following activities shall not be deemed solicitations prohibited by this section:

Sale or offer for sale of any newspaper, magazine, or other publications by
means of a vending machine in an area designated by the College; or the

sale or offer for sale of such materials by individuals which is conducted in
compliance with the guidelines and procedures governing the time, place,

and manner of such activities.

Sale or offer for sale of any food or drink items by means of a vending
machine operated by the College, or its subcontractor(s), in an area
designated by the College.

The operation by HonCC, or its subcontractor(s), of any bookstore,
specialty stores, laundry, cafeteria, bank, barber shop, or other service
facility for the convenience of the students, faculty, or staff.

The collection of tuition, fees, and other charges in connection with the
operation of the College.

The collection of membership fees or dues by registered student, faculty,
or staff organizations.

The collection of admission fees for the exhibition of movies, speakers, or
other programs that are conducted or sponsored by the College, or a
registered student, faculty, or staff organization.

Fundraising activities sponsored by registered student, faculty, or staff
organizations or other College-affiliated organizations for the benefit of the
College.

Fundraising activities sponsored or co-sponsored by the College.

The sale or offer for sale of any publication of the College or of any book

or other printed material to be used in the regular academic work of the
College.
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o The sale of goods or services, admission charges, fees, or other
solicitation of funds in conjunction with an authorized activity by an
organization without College affiliation, when it is established to the
satisfaction of the College that the proceeds therefrom are to be used
exclusively to defray the expenses of conducting that activity.

The Vice Chancellor of Administrative Service or designee may exempt other forms of
solicitation if it is in the best interest of the College.

E. Sponsorship

College-affiliated organizations may sponsor other organizations or individuals and
thereby qualify for use of facilities or grounds owned or controlled by the College.

The sponsoring organization shall be responsible for all damages resulting from the use
of College owned or controlled facilities or grounds.

The sponsored organization shall agree to comply with all UH and HonCC policies and
procedures.

College-affiliated organizations may sponsor speakers for educational and lecture
purposes. The sponsorship of a speaker shall not imply approval or endorsement of the
views expressed by either the sponsoring organization or the College. Scheduling
procedures shall be followed prior to completing arrangements for the speaker.

F. Violation

The violation of any UH or College policies, guidelines, or procedures contained herein,
or the terms and conditions of any executed use or rental agreement, shall be grounds
to terminate or deny the right of an organization or individual to use facilities or grounds
owned or controlled by the College.

V. Responsibilities

Chancellors are delegated authority to develop and implement individual campus
procedures governed by the Board of Regents Policy RP 10.205, Use of University-
Owned Facilities, consistent with Executive Policy EP 10.201, Use of University-Owned
Facilities.

The Vice Chancellor of Administrative Services or designee shall be charged with the
enforcement of the policies, guidelines, and procedures governing use of the facilities
and grounds owned or controlled by the College

VL. Approval
Chancellor Approval Date: May 11, 2024
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