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l. Purpose

To establish a Non-English Language Back Credits policy to allow students who have
proficiency in a language other than English to earn “back credits” in language courses.
This policy is aligned with practices of other University of Hawai‘i Community Colleges
(“UHCC”) campuses. The purpose of this policy is to make our Non-English language
courses competitive with other UHCC campuses and to better serve students’ needs.

Il. Related Policies, Procedures, and Guidelines

° UH Executive Policy, EP 5.228, Credit Hour

° UHCC Policy 5.228, Credit Hour

° HonCC Policy, HCCP 5.228, Credit Hour Policy

1. Definitions
A. Back Credits

Back Credits are credits received for previous language experience upon completion of
a language course at a level of 102 or higher.

For example, for students placed at the 201 level, upon completing 201 with a grade of
"C" or better, they may receive back credits for 101 and 102. If they passed a University
of Hawai‘i (“UH”) approved class higher than the 202 level, they may receive back
credits for all four courses in the series (e.g., 101 - 102 and 201 - 202).

B. Transfer Credits

Transfer Credits are defined as credits received for previous language courses
completed at another institute of higher education that articulate with HonCC language
courses.

IV. Policy
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It is the policy of Honolulu Community College (“HonCC” or “College”) to allow all
students with experience in a language other than English to earn Back Credits if
language classes offered at HonCC align with the student’s experience. Back Credits
are credits received for previous language experience upon completion of a higher-level
language course, as defined under Section Ill.A of this policy.

The students may take a HonCC language course appropriate to their skill level, in
which there is significant use of that language. Appropriate skill level will be determined
by a placement exam and/or by evaluation of the department’s chair or designated
authority. “Significant use” will be determined by course content. Upon completion of an
eligible course, students earning a letter grade of C or higher may receive between 3-16
Back Credits. Students who withdraw from a language course lose the chance to apply
for Back Credits in the future.

Bilingual and native speakers are eligible to earn Back Credits.

Students may earn 3 to 16 Back Credits in one language only. The credits are not
counted in determining full or part-time status and letter grades are not granted. CR will
be used instead for credits earned.

Back Credits will not be awarded automatically. Students interested in obtaining Back
Credits must initiate and complete a form. Forms for Back Credits requests are
available through an Academic Counselor. In general, a petition is submitted the
semester after the student’s satisfactory completion of the language course, but no later
than one semester before graduation or transferring to the University of Hawai'‘i at
Manoa or other UH campuses if Back Credits are to be obtained from HonCC.

Transfer credits accepted for language courses completed at another institution of
higher education are not eligible as a basis for Back Credits. Students who transfer
credits in a language from another institution are not eligible for Back Credits in that
language at HonCC.

There is no fee for the application and granting of Back Credits.

The Kalana Hawai‘i (Hawaiian Programs) Chair, Language Arts Division Chair, or
designated authority must verify that the information on the petition form is correct and
accurate and sign the petition form for it to be considered completed and approved for
posting to the student’s transcript. The process is detailed under Section V.

V. Procedure
The Back Credits information will be included in the HonCC catalog and the website.

Students interested in obtaining Back Credits must contact the instructor of the
language course at a level of 102 or higher and request a placement test.

No later than one semester before graduation or transfer, students must submit the
petition form to request approval from the Kilana Hawai‘i Division Chair, Language Arts
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Division Chair, or designated authority. Petition forms can be accessed on the HonCC
website, and students are encouraged to work with their Academic Counselor
throughout the process.

The Academic Counselor will assist in verifying the student’s eligibility under this policy,
which includes verifying the student has not previously received Back Credits and that
the student has completed a language course at a level of 102 or higher.

The Kalana Hawai‘i Division Chair, Language Arts Division Chair, or designated
authority will verify that the information on the petition form is correct and accurate, then
complete and sign the petition form, once approved.

Completed petition forms are sent to Admissions and Records for posting to the
student's transcript.

VI. Responsibilities

The Kalana Hawai‘i Division Chair, Language Arts Division Chair, or designated
authority is responsible for verifying that the information on the petition form is correct
and accurate.

The Academic Counselor is responsible for assisting in the processing of the petition
form, which includes helping to verify the student's eligibility for Back Credits under this

policy.

Students should submit the petition form in accordance with the Procedures under
Section V.

Admissions and Records will process completed petition forms for posting to student
transcripts.

Vil. Approval
Chancellor Approval Date: December 3, 2024

Page 3 of 3



