CREATE A READING OUTLINE:

INSTRUCTIONS

WHY CREATE A READING OUTLINE

Outlining your reading material is a useful method for demonstrating
that you understand the material you have read. The benefits of
outlining your reading material includes:

* Improving your ability to remember what you have read

» Provides a study guide for the material you have read

» Develop a better understanding by distinguishing between main

ideas and supporting ideas or examples

Step 1: Read & Examine

1. Skim the text for an overview of the content’s structure:
a.Title
b.Headings
c.Be able to answer the question: “What is the text talking about?”
2. Read the entire text
3. Locate the main idea of each paragraph
4. Find key phrases
5. Find supporting details

~2 1 Study Tip: Use 3 different colored highlighters mark topic sentences,

N keyphrases, supporting details.




CREATE A READING OUTLINE:

INSTRUCTIONS

Steps 2: Evaluate
1. Group main idea together
2. Determine if key phrases describe a process or present an example

3. Decide which supporting details should be included in your outline

Step 3: Organize
1. Arrange Information
a. Level I: Main Idea
b. Level 2: Key Phrase

c. Level 3: Supporting Details

Best Practices
1. Use paraphrasing and summarizing in your words
2. Use complete sentences
3. Review your outline by comparing it with the reading material and

ensure that no important information was missed




OUTLINE SAMPLE:

[Main Idea]
[Key Phrase]

[Supporting
Details]

owl.excelsior.edu



https://owl.excelsior.edu

